




New User Registration 
1. Go to https://www.irbnet.org/release/index.html 
2. Click: New User Registration (upper right-hand corner).
3. Enter your legal first and last name in the appropriate fields. (Please use appropriate capitalization as you register into the system; the system does not alphabetize names that begin with lower-case letters). 
4. Create your username and password (at least 8 characters); confirm your password, and enter a password hint. 

5. Click on Continue.
6. Accept the Terms of Use.
7. On the next screen type “Upstate” in the “Search for an organization” field and click “Search” OR scroll to and select “SUNY Upstate Medical University” from the list on the screen. 

8. Review info for accuracy, edit if needed, then click on continue. 
9. On the next screen enter your phone number & email address; click continue Click Register; 
10.  Click Continue.  
11.  You will receive an email from IRBNet with a link that you need to click on in your e-mail in order to activate your account. 
