Institutional Biosafety Committee
SUNY UPSTATE MEDICAL UNIVERSITY
BIOSAFETY MANUAL FOR Project #_________
Date____________

I.   WORK AREA & AREA ACCESS - Identify all rooms and/or areas where the work will be done, who will have access, and how access will be controlled.
II.   CONTAINMENT - State where and how samples will be stored.  Describe how samples will be labeled.  If necessary, describe how they will be transported from one area to another.  If shipping samples, describe how they will be packaged and shipped.  
Note:  All personnel shipping OR RECEIVING potentially hazardous materials must receive D.O.T. Training (This is available on CITI - Shipping and Transport of Regulated Biological Materials).
III.    PERSONAL PROTECTIVE EQUIPMENT - Describe any protective clothing and/or equipment that will be required when working with hazardous agents.  
IV.   CENTRIFUGATION - State the location, centrifuge model and procedures to be employed when potentially infectious agents are centrifuged.  Detail decontamination procedures for shared or dual-use equipment.
V.   NEEDLES & SHARPS - State how these will be used and discarded.  Describe procedures to be followed in the event of a needle stick or other sharps’ injury.
VI.   ACCIDENTS OR SPILLS - State the procedures to be followed in the event of an accident or spill involving potentially hazardous materials.
VII. CONTAMINATED WASTE - Describe procedures for disposal of all contaminated and potentially-contaminated waste. This should include samples, manipulation materials, personal protective equipment, and any other potentially contaminated materials for disposal.
VIII. AEROSOLS - State how potential aerosols will be generated and the procedures to contain them and/or protect personnel.
IX.     TRAINING - State how personnel will be trained to handle potentially infectious materials properly.
X.      HAZARDOUS MATERIALS (biological, chemical, radiation) USED IN ANIMALS- Describe specific methods to protect employees from exposure to hazardous materials (biological, chemical, radiation) used in animals.  This should include methods to be used during transport of the agent or exposed animals to and from the animal facility, during the actual inoculation or exposure, during animal housing post-exposure, and during terminal procedures.
XI.     QUESTIONS/CONCERNS: (This section must be included in all biosafety manuals) - Lab personnel who have questions or concerns about lab practices and/or safety should contact the SUNY Upstate Medical University Institutional Biosafety Committee (IBC) Administrator at (315) 464-4317.
XII. FOR INDIVIDUALS WHO ARE/MAY BE IMMUNOCOMPROMISED OR PREGNANT: (Add this section if applicable)- Please be aware that this project uses agent(s) which may present an increased risk to individuals with a compromised immune system or to individuals taking medication which may reduce their ability to fight infection. It is important that such individuals review these risks with the Principal Investigator and discuss these risks and and specific management procedures with their health care provider.
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